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Medical Conditions Policy 
 

NQS 

QA2 2.1.1 Each child’s health needs are supported.  

2.1.4 Steps are taken to control the spread of infectious diseases and to manage injuries and illness, in 
accordance with recognised guidelines.  

2.3.2 Every reasonable precaution is taken to protect children from harm and any hazard likely to cause 
injury.  

 
National Regulations 

EYLF 

LO3 Children are happy, healthy, safe and connected to others. 

Educators promote continuity of children’s personal health and hygiene by sharing ownership of routines and 
schedules with children, families and the community  

Educators discuss health and safety issues with children and involve them in developing guidelines to keep the 
environment safe for all  

 

Aim 
Little Souls Taking Big Steps and all educators can effectively respond to and manage medical 

conditions including asthma, diabetes and anaphylaxis at the Centre to ensure the safety and 

wellbeing of children, staff and visitors.  

Related Policies 
Additional Needs Policy 
Death of a Child Policy 
Emergency Service Contact Policy 
Emergency Management and Evacuation Policy 
Enrolment Policy 

Regs 90 Medical conditions policy  

91 Medical conditions policy to be provided to parents  

92 Medication record  

93 Administration of medication  

94 Exception to authorisation requirement—anaphylaxis or asthma emergency  

95 Procedure for administration of medication  



2 

Food Nutrition and Beverage Policy 
Health, Hygiene and Safe Food Policy 
HIV AIDS Policy 
Immunisation and Disease Prevention Policy 
Infectious Diseases Policy 
Privacy and Confidentiality Policy 
Asthma and Allergy awareness Policy 

 

Implementation 
Little Souls Taking Big Steps will involve all educators, families and children in regular discussions 

about medical conditions and general health and wellbeing throughout our curriculum. Little Souls 

Taking Big Steps will adhere to privacy and confidentiality procedures when dealing with individual 

health needs. 

A copy of the Medical Conditions Policy must be provided to all educators and volunteers at Little 

Souls Taking Big Steps. The Policy must also be provided to parents of children enrolled at Little Souls 

Taking Big Steps. Educators are also responsible for raising any concerns with a child’s parents about 

any medical condition known to Little Souls Taking Big Steps, or any suspected medical condition 

that arises. 

No child with a medical condition enrolled at Little Souls Taking Big Steps will be able to attend the 

Centre without medication if it has been prescribed by their medical practitioner. Families are 

required to provide this information on the Enrolment Form as outlined below and are responsible 

for updating Little Souls Taking Big Steps on any new medication, ceasing of medication, or any 

changes to their child’s prescription. 

Parents are to provide an Emergency Medical Action Plan, asthma plan, anaphylaxis plan etc. prior to 

their child beginning at the Centre.  Children will be excluded from the Centre until all the required 

forms have been given to the Responsible person in charge.  Parents are to update this information 

on a 6 monthly basis or as directed by their Doctor. 

 

Information that must be provided on Enrolment Form 

Little Souls Taking Big Steps’ Enrolment Form provides an opportunity for parents to help the Centre 

effectively meet their child’s needs relating to any medical condition. 

The following information must be completed on the Enrolment Form, and any information will be 

attached to the Enrolment Form as necessary and kept on file at Little Souls Taking Big Steps – 

 Asthma 

 Diabetes 

 Allergies 

 Anaphylaxis 
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 Diagnosed at risk of anaphylaxis 

 Any other specific medical condition(s) mentioned by a child’s parents or registered medical 

practitioner using the Enrolment Form. 

 Any Medical Management Plan put forward by a child’s registered medical practitioner. The 

Medical Management Plan must be used to identify any risks, which will be documented 

using Little Souls Taking Big Steps’ Medical Risk Minimisation Plan and Emergency Medical 

Action Plan. Parents are responsible for updating their child’s Medical Management Plan 

with their registered medical practitioner where necessary and will be regularly reminded of 

this by Little Souls Taking Big Steps. A child will be excluded from the Centre if parents fail to 

update these plans. 

Newly developing medical conditions after a child has commenced 

 Sometimes when children are first presented to Little Souls Taking Big Steps, no specific 
health care need is communicated, and yet as we look after the children, we can identify a 
specific health care need.   

If we identify a specific health care need, we will communicate our conclusion about this 
matter, and when we do so, we will request the parent of the child to produce a Medical 
Management Plan under regulation 90(1)(c) of the Education and Care Services National 
Regulations. 

Sometimes, the health care need may be apparent to a parent, and that health care need is 
identified at the time the child is enrolled.  In either that case, or in the case where we 
identify a health care need, a Medical Management Plan written by a registered medical 
practitioner must be produced by the parent. 

Failure to produce the Medical Management Plan will put little Souls Taking Big Steps in the position 

where the child will not be permitted to attend the Centre.  This is not to reject the child because of 

a child’s disability or condition.  This is to protect the other children, and the staff from the 

consequences of being exposed to a medical event because Little Souls has not been informed of 

appropriated treatment methodologies. 

 

Identifying Children with Medical Conditions 

 Any information relating to the above medical conditions will be shared with the 

Responsible person in charge, educators, volunteers and any other staff member at Little 

Souls Taking Big Steps. Individuals will be briefed by the Responsible person in charge on the 

specific health needs of each child. 

 Information relating to a child’s medical conditions, including the child’s Emergency Medical 

Action Plan, Medical Risk Minimisation Plan, and the location of the child’s medication will 

be shared with all educators and volunteers and displayed in the following areas of 

prominence to ensure all practices and procedures are followed accordingly.  Allergy/illness 

and Emergency Medical Action Plans are kept in the front office, in the kindy room, in the 

preschool room, and in the kitchen/staff room and if required in that child’s therapy room 

and the director of therapies office and the resource room. 
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 All educators and volunteers at Little Souls Taking Big Steps must follow a child’s Emergency 

Medical Action Plan in the event of an incident related to a child’s specific medical 

conditions requirements.  

 All educators and volunteers at Little Souls Taking Big Steps must be able to identify a child 

with medical conditions easily.  

 All educators and volunteers at Little Souls Taking Big Steps must be able to locate a child’s 

medication easily.  

  

 

Medical  Risk Minimisation Plan 

Using a child’s Medical Management  Plan provided by the registered medical practitioner, Little 

Souls Taking Big Steps will develop a Medical Risk Minimisation plan and  Emergency  Medical Action 

Plan in consultation with a child’s parents. The Medical Risk Minimisation plan must ensure that any 

risks are addressed and minimised. To promote consistency and ensure the welfare of all children 

using Little Souls Taking Big Steps, we will follow all asthma and allergy, health, hygiene and safe 

food policies and procedures.  

 

Sources 
Education and Care Services National Regulations 2011 
National Quality Standard  
Early Years Learning Framework 
National Asthma Council Australia 
 

Review 
The policy will be reviewed annually.  
The review will be conducted by: 

 Management 

 Employees 

 Families  

 Interested Parties 

 

Last reviewed:  June 2015  Date for next review: May 2016 


